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«O0 aHTHKOPPYITIHOHHOH MOJIMTHKE
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Kojexe 5THKH H ¢/1y:KeOHOr0 noBeieHus paboTHUKOB
denepayibHOTO rOCYIAPCTBEHHOTO OI0DKETHOTO HAYYHOTO YUPSKICHUS HAYKH
®DerepabHOIO MCCIIE/I0BATENLCKOTO IEHTPA
«Emmnas reopuzndeckas ciayxda PoccHiickol akaJleMHUH HAyK»

(®HL EI'C PAH)

I. O0mue moI0KeHUS

1.1 Hacrosammuit Komekc 2Tuku u ciry)kebHOTO moBeaeHHs paboTHHKOB (nanee — Komexc)
DeslepabHOTO TOCYIAPCTBEHHOTO OHO/DKETHOIO HAYYHOTO yupekaeHus Hayku denepaibHOro
HCCIIEIOBATENLCKOTO LeHTpa «EnuHas reodusmdeckas ciayxba PoccHiCKOH akaJeMHH HayK»
(manee — Yupexaenue) ocHoBan Ha nojokenusx Koncrutyuun Poccuiickoit ®eneparnun, de-
aepaibHOro 3akona ot 25 mexabps 2008 r. No 273-03 «O npoTHBOICHCTBHH KOPPYILHHY, a
TAKKE YCTAHABJIMBAKOLIMX B OTHOIIECHHHM PAOOTHUKOB YUPEKIEHHA OIPAHUYCHHS, 3AIIPCThl H
00s3aHHOCTH MHBIX (eepalbHBIX 3aKOHOB, HOPMATHBHEIX NpaBoBBIX akToB [Ipesmmenrta Poc-
cuiickoit @enepannn, IlpaBurenscrea Poceniickoit Mejepanun, Ipyrux HOPMATHBHBIX [PABO-
BLIX akToB Poccuiickoii denepaiyu, BHYTPEHHHX PETyJISTUBHBIX JOKYMEHTOB Y UpEK/IEHHS, a
TakKe Ha OOLIENPH3HAHHBIX HPABCTBEHHBIX MPHHIMMIIAX W HOPMAax POCCHHCKOTO 00IIecTBA H
rocyJ1apcTBa.

1.2. [lonoxxenuss Kojekca pacnpocTpaHsrOICs Ha BCe CTPYKTYPHBIE MO/pa3/IeIeHUs
YupexaeHus.

1.3. Tpaxnanun Poccuiickoit @ezepanuu, MnMoctynamuit Ha padoTy B YupexjeHue,
00s13aH 03HAKOMHUTBCH ¢ nosioskenusmMu Kogekca u co0ro1are UX B IIPOLIECCE CBOCH J€ATEIbHO-
CTH.

1.4. Kaxapiilt paGoTHUK YUpexIeHHs TO0JKCH HPUHAMATh BCE HEOOXOMMBIE MEPBI JUis
cobmonenns noaoxkenuil Hacrosumero Komekca, a kax/biit rpaxaanus Pocecuiickoi ®eepanuun
BIIPABE OXKHJIATh OT pabOTHHKA YUPEKICHHA MTOBEICHHS B OTHOIIECHHSX C HUM B COOTBETCTBHH C
nojoxeHusMH Hactosilero Kojekca.

1.5. Ilenbio Kosexca sBseTcs yCTAHOBJICHHE 3THYECKHX HOPM H IPABHII CIy’KeOHOro
IOBEJIEHHs] padOTHHUKOB Ul JOCTOMHOTO BBIMOJHEHUSIMH HMH CBOEH NPO(ecCHOHaNbHON Jes-
TEILHOCTH, @ TAKXKC COAEHCTBHE YKPEIUICHHIO aBTOpHTETa YUpexKAcHHs, 00ecreucHne eIuHbIX
HOPM MOBE/ICHHUA pa6OTH1’IKOB.

1.6. Kozeke ciryskut 0CHOBOH Ut popMHpOBaHHS NO/DKHOH MOPAH B KOJUIEKTHRBE, yBa-
JKHTEJIBHOTO OTHOIUEHHS K JEATEIBHOCTH YUpeKIeHHS B OOLIECTBEHHOM CO3HAHHH, a TaKKe
CIOCOOCTBYET MOBBINEHUIO OOIECTBEHHOIO CO3HAHHSA W HPABCTBEHHOCTH PabOTHHKOB, HX ca-
MOKOHTPOJISL.

1.7. Komexc mpu3Ban moBbICHTE 3(Q(EKTHBHOCTL BBINOIHEHHS PaOOTHHKAMH Y 4pexke-
HUS CBOUX /IOJDKHOCTHBIX 00SI3aHHOCTEH.

1.8. 3nanue u cobdirogenue paboTHuKkoM Yupexaenus Koxexca sBisgercs OIHUM H3 KpH-
TEPHEB OIIEHKH KAYECTBA €ro MPo(ecCHOHATbHOM AeATEeIbHOCTH H CI1yKeOHOTI0 MOBEICHHS.

1.9. Hacrosimuiit Kozeke noaiesxut onyd1MKoBaHiio Ha 0(UIHAIBHOM caiiTe Yupexe-
HHs B MH)OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOMH ceTH MHTepHeT.



Il. OcHOBHBIC NTPUHIMIIBI M IPABUJIA CJIYKeOHOI0 MOBeJeHUA
Pa0OTHUKOB Yupe:KIeHUs

2.1. PaboTHuku YupekIeHUs, CO3HaBas OTBETCTBEHHOCTh I€pPe] TOCYAapCTBOM,
OOIIECTBOM U TpaKJIaHAMU, 00S3aHBI:

2.1.1. uCNIONHATH  JIOJDKHOCTHBIE OOS3aHHOCTH JTOOPOCOBECTHO M Ha  BBICOKOM
po(heccCHoOHAILHOM YPOBHE;

2.1.2. cobmronate  TpeOoBaHUsA ~ 3aKOHOJATeNbCTBA  Poccuiickoit  Denmepanuu wu
BHYTPEHHUX PETYJIATHUBHBIX IOKYMEHTOB YUPEKICHUS;

2.1.3. oCcymecTBIATh CBOIO JICATEIBHOCTh B MpeAeiiaX CBOUX TOJHOMOYHH U
ITOJTHOMOYMH YUpexICHUS,

2.1.4. mpu WCTIOJHEHWH JIOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh NPEIIOUYTCHHS
KaKUM-JIN00 MPOPeCCHOHATBHBIM WM COIUATBHBIM TPYIIIIaM B YUPESKICHHUSIM, OpraHH3aIUsIM,
OBITh HE3aBUCHUMBIMU OT BIUSHUS OTACIBHBIX JIOJDKHOCTHBIX JIHUI[ M aJMHHHCTPATUBHOTO
JIABJICHUS,;

2.1.5. coOnroiaTh  CONMAIBHYIO  CHPaBEUIMBOCTh W PABHONPABHO  PACHPEICIATH
COIMAITBHBIC PECYPCHI C MEBI0 PACIIMPEHUS BBIOOPA M BO3MOXKHOCTEH I BCEX KOHTPAreHTOB,
B TOM YHCJIE, JUII HEUMYIIUX, COIMATBHO YA3BUMBIX M JPYTUX JIMIl, OKA3aBIIUXCA B TPYIAHOU
YKU3HEHHOW CUTYallNH;

2.1.6. ucximrovaTh  JICHCTBHUS, CBS3aHHBIE C  BIMSHUEM  KaKWUX-THOO  JIMYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) M MHBIX HMHTEPECOB, MPEMATCTBYIOIIUX JOOPOCOBECTHOMY
WCIIOJIHEHUIO JIOJDKHOCTHBIX 00sI3aHHOCTENH;

2.1.7. cobmronath TMpU MCHOJHEHUU JOJDKHOCTHBIX OOS3aHHOCTEH yCTaHOBIJICHHBIS
(denepanbHBIMU  3aKOHAMH, HHBIMH HOpPMAaTHBHBIMH IPaBOBBIMH akTaMu Poccuiickoit
denepanu U YUpeKICHUS OTPAHUYECHUS U 3aIIPETHI;

2.1.8. cobmonath  HEUTPATBHOCTh, HCKIIOYAIONIYI0 BO3MOXKHOCTH  BIMSIHUS — Ha
CIIY’)KEOHYI0  JESTEeTbHOCTh PEHICHUH MOJUTUYECKUX MapTHi, MHBIX OOIECTBEHHBIX
00BbEINHEHHIA;

2.1.9. coOmronath HOPMBI CITY)KEOHOH M TPO(ECCHOHATLHON 3THUKH, MpaBHJIa JCIIOBOTO
MOBE/ICHUS U OOIICHHUS,

2.1.10. nposiBNATh KOPPEKTHOCTh M BHUMATEJIBHOCTh K TpakJaHaM M JOJKHOCTHBIM
JUIAM TpPU CIY>KEOHBIX KOHTAaKTax C HHUMHU; MPUHUMATh MEpPHI MO HEAOMYIICHHUIO JF000i
BO3MOYXHOCTH BO3HUKHOBEHUSI KOH(IIMKTAa HHTEPECOB;

2.1.11. He nomyckaTh KOPPYIIMOHHOTO IMOBEICHMS, B TOM YHCJIE BO3JCPKUBATHCA OT
MOBEACHUS, KOTOPOE MOXKET BOCIIPUHUMATHCS OKPYKAIOMIMMH Kak 00€IIaHne Ui MPeAsioKeHre
Jlaud B3ATKHU MO0 KaK coryiacue MPHUHATH B3ATKY, WIM KakK Mpock0a (HaMeK) O Jaue B3SITKH, a
TaK)Ke MPOTUBOJICHCTBOBATH JIOOBIM MPOSIBICHUAM KOPPYIIIUU U MPOYUM 3JI0YNOTPEOICHHUSIM B
YupexaeHuu;

2.1.12. yBegoMmsTh NOJDKHOCTHOE  JIMIIO YupexneHus 1o po(HITaKTUKE
KOPPYIIHMOHHBIX U HWHBIX IMPaBOHAPYLICHUI, OpraHbl MPOKYpaTypbl M HHbIE (eaepaabHbie
rocylapcTBeHHbIE OpraHbl 000 BcexX ciydasx oOpaleHHs K HUM KaKuX-THOO JHII B HENsIX
CKJIOHEHHUS K COBEPILIEHUIO KOPPYIMIIMOHHBIX MPAaBOHAPYIIICHUH;

2.1.13. He3aMeUTUTENTFHO YBEJOMIIATh CBOETO HEMOCPEICTBEHHOIO PYKOBOJUTENS, a
TakkKe JIOJDKHOCTHOE JHIO YUpeKIeHHs M0 Mpo(UIaKTUKE KOPPYNIUOHHBIX U HHBIX
MIPaBOHAPYIICHU O CTABIIMX M3BECTHBHIMHU (PaKTaxX KOH(IUKTA WHTEPECOB M KOPPYMIIMOHHBIX
NpOSIBJICHUNH B YUpEeKIEHHUH, OOCTOSATENbCTBAX M JeUCTBUSAX (Oe3neiicTBUM) pPabOTHHKOB
VYupexxaeHuss U TPETbHX JIHI, TOCITYKUBIIUX WM CHOCOOHBIX TMOCIYKUTh TNPUYUHAMU
BO3HHMKHOBEHHUS B YUPEKJICHUN KOHPIMKTAa UMHTEPECOB /MU KOPPYMIIMOHHBIX MPOSBICHHM, a
TaKXKe O MPUYMHEHUU (BO3ZMOKHOM MPUUMHEHHUH) Bpeia YUpeKICHUIO;



2.1.14. noBOIUTH O CBENCHUS HEMOCPEICTBEHHOTO HIIM BBHIIIECTOSIIETO PYyKOBOIUTEIS
MH(POPMALIMIO O TOM, YTO Kakoe-THOO JHILO IMpeiaraeT pabOTHUKY YUpEeXIEHHUS COBEPUINTH
HE3aKOHHBIH, HETIPAaBOMEPHBIM HIIM MPOTHUBOPEYAIIUH TPEOOBAHUSAM K CIIy)KEOHOMY MOBEICHUIO
MOCTYIIOK MJM KaKUM-TMOO HMHBIM 00pa3oM HapyHmIMTh 3aKOHOJATEIhCTBO Poccuiickoii
@enepanun u Hactosmuii Komekc, o Jr0OBIX CTAaBIIMX HM3BECTHHIX (DakTaX B OTHOIICHUH
COBEpUICHHBIX JHMOO TOTOBSALIMXCS IPABOHAPYLIEHUH CO CTOPOHBI Jpyrux pabOTHUKOB
VYupexaenus (ecnu uMeroniascs uHopMmaius He TpeOyeT YBEIOMIICHHUS COOTBETCTBYIOIIETO
pyKkoBouTeINs coriacHo nomyHkram 2.1.13. u 2.1.14. nacrosimiero ad3ara);

2.1.15. He pasrnamare W HE UCIOJb30BaTh HEHAUICKAIIMM 00pa3oM CBEJICHUS,
OTHECEHHBIE 3aKOHOJATEIhCTBOM Poccuiickoit Denepanuu K CBeIEHUSIM KOHQHUICHIIHATHEHOTO
XapakTepa U ciyeOHyr0 MH(pOpMaIUIO (CBEIEHUSI OIPaHUUYEHHOTO PACIIPOCTPAHEHHUS), @ TAKKE
VHBIE CBEJICHUS, CTaBIINE U3BECTHBIMU B CBS3H C UCIOJIHEHUEM TPYIOBBIX 00S3aHHOCTEH;

2.1.16. He nomycKaTh OKa3aHWs BO3ACHCTBHSI HAa CBOMX KOJUIET B MLEISIX NPUHITHS
MPOTHUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHUS;

2.1.17. BO3epKUBAThCSI OT TOBEICHHUS, KOTOPOE MOTJI0O OBl BBI3BaTh COMHEHHE B
TOOPOCOBECTHOM UCIIOJIHEHMHM TPYAOBBIX OOsI3aHHOCTEH, a Takke u3z0eraTb KOHQMIMKTHBIX
CUTYalii, CIOCOOHBIX HaHECTU yliepO penmyTaluuy WM aBTOPUTETY PaOOTHUKOB YUpekKICHUS
u/unu YupexIeHuIo;

2.1.18. He gomyckaTh MPOSBICHUN (QOpPMATN3Ma, BBICOKOMEPHS, HEYBAXUTEIHHOTO
OTHOIIEHMSI K 3aKOHHBIM MPOCh0aM U TpeOOBaHUSAM I'paXJaH B CBSI3U C MCIIOJHEHUEM TPYIOBBIX
00sI3aHHOCTEIA;

2.1.19. Bo3mepKUBAThCSI OT MYONMYHBIX BBICKA3bIBAaHWW, CYXIECHHH U OICHOK B
OTHOILLIEHUH YUpPEKIECHUs, €CIU ITO HE BXOIUT B 00513aHHOCTH pabOTHHUKA;

2.1.20. cobmonate KOH(PpHACHIHATBHOCT, WHPOPMAIIMK O KOHTpareHTe, Kacaromiencs
YCIOBUM €ro KU3HEIESATENbHOCTH, JMYHBIX KauyecTB M MpoOieM, MPUHUMATh MEpbl A ee
obecrieueHud;

2.1.21. He wUCTOJNB30BaTh CIY)KEOHOE TOJOXKEHHWE [UIsl OKa3aHWs BIHMSHUS Ha
NeATeNbHOCTh TOCY/IaPCTBEHHBIX OPIaHOB ¥ OPTaHOB MECTHOI'O CaMOYIPaBJIEHUS, OpraHU3aLUi,
JOJDKHOCTHBIX JIML, TOCYJapCTBEHHBIX U MYHHIMIAIBHBIX CIYXKALIUX IPHU PEIIEHUH BOIPOCOB
JIMYHOTO XapakKTepa;

2.1.22. yBaXXUTENbHO OTHOCUTBCS K JESITEIbHOCTH HPEICTABUTENIEH CPEICTB MacCOBOM
uHbopMalMU 1O MHPOPMHUPOBAHUIO OO0IIEeCTBa O paboTe YUpexJIeHMs, a TAaKKe OKa3bIBaTh
coJieicTBHE B MOJIy4YEHUH JOCTOBEPHOH MH(DOPMALIMHU B YCTAHOBJIEHHOM MOPSIIIKE;

2.1.23. TOCTOSIHHO CTPEMHUTHCS K OOECIEYCHHIO KaK MOXKHO Ooiiee 3(ppeKkTHBHOTO M
HSKOHOMHOI'O PacHopsbKeHHsl (PUHAHCOBBIMU CpEICTBAMH, MHBIM HMMYILECTBOM, MaTepHUaIbHO-
TEXHUYECKUMU U JIPYTUMU pecypcaMu YUpexaeHus;

2.1.24. He uUCMONB30BATh MMYIIECTBO YUpEXKJEHUS B LEJISIX, HE CBA3aHHBIX C
UCIIOJHEHUEM TPYAOBBIX OOS3aHHOCTEH, a TaKKe HE IepelaBaTh €ro B TAaKUX LEISIX HHBIM
JMLAM;

2.1.25. cobnoaaTh NPUHIUIBI U TpeOoBaHUsl, ycTaHOBIeHHbIE DeepanbHBIMU 3aKOHAMU
or 18 mrons 2011 r. Ne 223-03 «O 3akynkax TOBapoB, pabOT, yCIyr OTIEIbHBIMU BHJIAMH
fopuaudeckux Jum» 1 ot 5 anpens 2013 r. Ne 44-03 «O KOHTpaKTHOM cucTeMe B cepe 3aKyrnoK
TOBapoB, paboT, yciayr ais oOecredeHHs TOCyJapCTBEHHBIX W MYHULUNAIBHBIX HYXI» H
U3JJaHHbIE B COOTBETCTBMM C HUM BHYTPEHHHUE DPETYISATHBHbIE JOKYMEHTHI YUpEeXJIEHHs, He
CO3/1aBaTh CBOMMHM JIEUCTBUSAMH HEOOOCHOBAHHBIE MPEUMYILECTBA Ul KaKUX-TH0O yJYaCTHUKOB
3aKYIOK.

2.2. PaboTHUK  YupexaeHus, HaJeJeHHbIi OpraHu3alMOHHO-PaCTIOPAIUTEIbHBIMU
MOJIHOMOYHMSIMH IO OTHOILICHHUIO K JAPYTMM pabOTHHKAM YUpeKIEHUs, OJDKEH OBITh JUIS HHUX
oOpa3nom npodeccruoHann3Ma, 6e3yrnpeyHol penyTalui, CBOMM JHYHBIM OBEJACHUEM I10/1aBaTh
IPUMEp YECTHOCTH, OECIIPUCTPACTHOCTHU U CIIPABEVIUBOCTH.

2.3. PaboTHUK  YupexaeHus, HaJeJEeHHBI OpraHu3alMOHHO-PACTIOPAIUTEIbHBIMU
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MOJIHOMOYHSIMH 10 OTHOIICHHUIO K APYTUM PAOOTHUKAM Y UpPEKICHUS:

2.3.1. mpuHUMaeT Mepsl MO MPEJOTBPALICHHIO M YPETyJIHUPOBAHHIO B KOJUJICKTHBE
KOH(JIMKTa HHTEPECOB, IO MPEIYNPERKACHUIO KOPPYILIHH, BKIIIOYast MEPHI 10 MPEAOTBPAIICHUIO
KOPPYHIIMOHHO-OTIACHOTO TOBEICHHS;

2.3.2. coleHCTBYET YCTAaHOBIICHHUIO M MOACP)KAHUIO B KOJJICKTHBE 30POBOTO MOPAIBHO-
TICUXOJIOTUYECKOTO KIIMMATa;

2.3.3. mpu ompeneneHuH oOBEMa W XapakTepa IOpydyaeMoW JpYruM paOOTHHKaM
VYupexxaenuss padoThl PYKOBOJCTBYETCS NPHUHIMIIAMH CIPABEUIMBOCTH, y4eTa JIMYHBIX U
JIETIOBBIX Ka4eCTB, KBaJTU(PUKALINHU U OTIBITA MO TYMHEHHBIX;

2.3.4. He NOTMyCKaeT MO OTHOIIECHWIO K MOJYMHEHHBIM pPAaOOTHHKAM HEOOOCHOBAHHBIX
MIPETEeH3M, a Takxke (PakTOB rpy0OCTH U OECTAKTHOCTH;

2.3.5. mposiBisier 3a00Ty O TIOAYMHEHHBIX, BHUKAeT B WX TPOOIEMBI W HYXJBI,
CONCHCTBYET  TNPHUHATHIO  3aKOHHBIX W OOOCHOBAaHHBIX  pEHICHHWH,  CIOCOOCTBYET
po(hecCHOHATTEHOMY U JIOJDKHOCTHOMY POCTY paOOTHHUKOB;

2.3.6. oxa3biBaeT MOIIEPKKY u MOMOIIb MOJIO/IBIM cHenHanucTam
(c onpITOM paboTHI 10 3 JIeT) B MPHOOpETeHNH TPOGECCHOHATbHBIX HABBIKOB;

2.4. PaboTHUKM YUpEeXKICHUS, HaAJCICHHBIE OpPraHW3alMOHHO-PACTIOPSIUTEIHHBIMH
MOJIHOMOYHMSIMH TI0 OTHOWIEHWIO K  JAPYI'MM pPa0OTHUKaM, HECYT OTBETCTBEHHOCTh B
COOTBETCTBUHU C 3aKOHOJAaTenbcTBOM Poccuiickoit deneparuu 3a ACHUCTBUS WKW O€3/1EHCTBHS
MOMYMHEHHBIX COTPYIHUKOB, HApPYMIAIOMIAX TPUHIMIBI ITHKH H TpaBWiIa CIy)KeOHOTO
MOBEJICHHUS, €CIIM OHU HE IPUHSUIA MEp, YTOOBI HE JOMYCTUTh TaKUX JEHCTBUN WM Oe31eiCTBUil.

I11. DTuKa noBeeHUsI PAGOTHUKOB Y UpeKIeHUS

3.1. PaGoTHuKHM YupexkaeHHs B CBOCH AEATEIHHOCTH HUCXOIAT W3 KOHCTUTYIIHOHHBIX
MOJIOKEHUH O TOM, YTO YEJIOBEK, €ro IpaBa M CBOOOMIBI SIBIISIIOTCS BBICIHICH IIEHHOCTBIO, H
KaX/Ibli TPaXJaHWH HMMEET MpPaBO HA HENPUKOCHOBEHHOCTh YACTHOW JKWU3HH, JIMYHYIO U
CEeMEWHYIO TaifHy, 3aIIUTy YECTH, JOCTOMHCTBA, CBOETO I0OPOTO NMEHHU.

3.2. PaGoTHHKHN YUpeKIeHUS:

3.2.1. 00s13aHBI COOMIONIATh OOIIETIPUHATHIE ITHYECKHE HOPMBI M IpaBWja JAEIOBOTO
MOBEJICHHsI, OBITh BEXKIMBBIMH, JTOOPOKENATEILHBIMUA, KOPPEKTHBIMH, HPHUHIUITHATbHBIMH,
BHUMATEIILHBIMH, TIPOSIBIIATH TEPIUMOCTh M HENPEIB3SITOCTh B OOIICHWU C TPaKIaHAMU WU
KOJUIEraMH, paOOTHUKAMH JPYTUX OpraHU3allni;

3.2.2. mpu3BaHbl CIOCOOCTBOBAaTh CBOMM TMOBEJICHHUEM YCTAHOBJICHHIO B KOJUICKTHUBE
JIETIOBBIX B3aUMOOTHOIIICHH, OTHOIICHUHA MMAPTHEPCTBA, B3aMMOYBA)KCHUS W B3aMMOTIOMOIIIH,
KOHCTPYKTUBHOTO COTPYAHUYECTBA JAPYT C APYTOM.

3.2.3. MOJDKHBI TPOSIBJIATh YBOKEHUE K OOBbIYAsIM W TpaauiusaMm HapojaoB Poccun wu
JIPYrUX TOCYAAPCTB, YYUTHIBATH KYJIBTYpHBIC W WHBIE OCOOCHHOCTH Pa3IMYHBIX 3THHYECKUX,
COLIMAJIBHBIX TPYIII U KOH(ECCHii;

3.2.4. 00s13aHBI CTPEMUTHCS B JTIOOON CHUTYyalluu COXPaHSTh JUYHOE JOCTOUHCTBO, OBITh
0o0pa3ioM TMOBEACHUS, ITOOPOMOPSAOYHOCTH M YECTHOCTH BO Bcex cdepax oOIIecTBEHHON
KU3HH;

3.2.5. nomKHBI n30erath TUYHBIX U (PUHAHCOBBIX CBS3EH, CIIOCOOHBIX HAHECTH YIIEepO MX
YeCTU U JOCTOMHCTBY, PEMyTalluu Y UpeKICHUS,

3.2.6. He momycKaTh NPUHATHS MUILHU, KypeHHUs: BO BpeMsl clyXeOHBIX COBelLaHuH, Oecer,
WHOTO CITy’K€OHOTO OOIIEHHS C TPpaKIaHAMH.

Kputnka mMeromuxcs HEIOCTaTKOB B pabOTe€ CO CTOPOHBI PYKOBOIUTENS WU KOJIJIET
JOJKHA OBITh OOBEKTHBHOMW, B3BEIICHHOM, MPUHITUIHAIBHON M C MOHMMAaHHUEM MPUHUMATHCS
TEeM paOOTHUKOM YUpexJAeHUs, K KOTOPOMY OHa oOpariieHa.

3.3.Ilpy  ucCHOJMHEHMH  TPYIAOBBIX  OOs3aHHOCTEH  PAaOOTHUKH  YUpEKICHHS
BO3JICP>KUBAIOTCS:



3.3.1. oT mo0oro BU/AA BHICKA3BIBAHUN U IEHCTBUN TUCKPUMUHAIIMOHHOTO XapakTepa Io
MpU3HAKaM II0Jia, BO3PacTa, pachl, HAIMOHAIBLHOCTH, SI3bIKA, TPAXKJTAHCTBA, COLMAIBHOTO,
UMYIIECTBEHHOTO WJIM CEMEHHOTO TOJIOKEHUS, UCXOS W3 TMOJUTUYCCKUX WM PETUTHO3ZHBIX
MPEIIIOYTEHHM, pOJa 3aHATUI U UHBIX UMEIOLLUXCS Pa3InUMiL;

3.3.2.or rpyboCTH, TIPOSBICHUH MNPEHEOPSIKUTEIHPHOTO TOHA, 3aHOCUYUBOCTH,
MPEIB3ATHIX 3aMEYaHHN, IPEIbIBICHNAS HEITPABOMEPHBIX, HE3aCIy)KEHHBIX OOBHHCHUI;

3.3.3. 0T yrpo3, OCKOPOWTEIBHBIX BBIPOKCHUNW WU  PEIUTUK, JCHCTBHMA, OT
HEHOPMATUBHOM JICKCHKH, MPEMATCTBYIONIUX HOPMAIBHOMY OOIICHHIO WM MPOBOIUPYIOIIHX
MIPOTHUBOIIPABHOE TIOBE/ICHUE.

3.4. PaboTHrKN YUpexJACHUS JODKHBI OBITh BEXKIUBBIMH, JOOPOKEIATCIbHBIMH,
KOPPEKTHBIMU, BHUMATEIBLHBIMH W TPOSBISATH TOJEPAHTHOCTH B OOIIEHUHM C TPaXKJaHAMH U
KOJUICTaMH.

3.5. He nomyckaercss oOcyxaeHre paOOTHUKAMU HEJOCTATKOB M JIMYHOM JKU3HU CBOHMX
KOJIJIET.

3.6. [ToBeneHne pabOTHWKA BCErIa W TIPU JIFOOBIX OOCTOSTEIHCTBAX JIOJDKHO OBITh
0e3yIpeuHbIM, COOTBETCTBOBATh BBICOKMM CTaHIApTaM MpoQeccHOHAIM3Ma U HPABCTBEHHO-
THUYECKUM TMpHUHIUNAM. HWYTO HE JOJDKHO MOPOYHTH JCIIOBYIO PEMyTalldio W aBTOPHUTET
paboTHHKA.

3.7. PaOOTHHKY MPEANMUCHIBACTCS: TIOCTOSIHHO KOHTPOJIMPOBATh CBOE TIOBE/ICHHE, YYBCTBA
W SMOITMH, HE IMO3BOJISIS JTMYHBIM CUMIATHSIM WA aHTHITATHSM, HETIPHUS3HU, HACTPOCHUIO WU
JPY’KECKHM YyBCTBAM BIIHSTH Ha CITy)KEOHBIC PEIICHHS, YMETh MPEABUACTh TIOCICICTBHAS CBOMX
JNEUCTBUIM M pelieHuil; oOpamarbcs OJMHAKOBO KOPPEKTHO C KOJUIETaMH, PYKOBOJCTBOM
HE3aBHCHMO OT UX CIYKeOHOTO WM COI[MAIBHOTO MOJIO0KEHHSL.

3.8. B mpomecce TenedoHHOTO OOIMICHHWS TOJDKHBI OBITH COOIOACHBI  CIIEAYIONINE
MpaBuUIa:

- Ha BXOJSLIME 3BOHKH CJIEAYEeT OTBEYaTh KaK MOXKHO ObICTpee, IpU OTBETE HA3bIBATh
CBOE UMS;

- IpY 3BOHKE B MOJpa3JieleHus YupexxaeH!sl pabOTHUKY HEOOX0AUMO Ha3BaTh CBOE UMS
U JOJDKHOCTH (JIMOO HaMMEHOBaHHE TMOAPA3JIENICHUs), a TAKKE MOMHTEPECOBATHCS, MOXKET JH
co0OeceIHUK B IaHHBIM MOMEHT YEIUTh BPEMS PasroBOpPY;

- IpU 3BOHKE B JIpyrHe OpraHu3aldyd HEOOXOJMMO Ha3BaTh CBOIO (AMHIIMIO U UMS,
JOJKHOCTh, O3BYYHTh Ha3BaHUE YUPEKICHUS, CIPOCUTh, YAOOHO JHM COOECETHUKY
pasroBapuBaTth B JaHHBIII MOMEHT;

- 3aKaH4YMBaTh Pa3roBOP, KaK MPaBUIIO, TOJIKEH MO3BOHUBIIHIA;

- €CIIM BOMPOC, MO KOTOpoMy PaGoTHHKY HE0OXOOUMO CBS3aTbCA C KOJUIEraMH HIIU
BHEILTHUMHU MPEACTABUTEIISIMU HE SIBIISETCS CPOUHBIM, CIIEAYET OTAABaTh MPEANOUYTEHUE CBA3H I10
ANIEKTPOHHOU mouTe. Ecnu ke BOmpoc SBISETCS CPOYHBIM, OJHAKO MPH 3TOM HEOOXO0IUMO
JOHECTH JI0 cobeceqHrKa 00JbII0N 00beM HHGOPMAIIMH, TO TEICPOHHBINA 3BOHOK JIOJDKEH OBITh
MpeIBapeH AJIEKTPOHHBIM COOOILIEHUEM, COAEpXKAIIMM 3Ty HH(OpPMAIMI0 B HEOOXOAMMOM
00BeME;

- 00CyX/IleHHe ¢ KOJIJIeTaMU JIMYHBIX BOINPOCOB, PEIIEHUE JUYHBIX MpoOJIeM, a TaKKe
JUYHBIE  pa3roBopbl Mo  TenedoHy B paboyee  BpeMs  pacCICHMBAIOTCS — Kak
HEeperJaMeHTHUPOBaHHbBIE TIEPEPHIBHI.

3.9.1lpy BO3HUKHOBEHHMH KOH(MIMKTHOM CUTyalldd MEXAY MOJApa3JeleHUsIMU,
MIPUOPUTETHHIM HAMpaBIeHUEM pelIeHUs KOH(MINKTA SIBISETCS YUeT UHTEPECOB YUpexkIeHUS B
L[EIOM.

3.10. BHemrnuit Bua paOOTHUKOB YUpEeKIEHUS TNpPU HUCHOTHEHHM WMHU TPYAOBBIX
00s3aHHOCTEH, B 3aBUCHUMOCTH OT YCJIOBHM HMX WCHOJHEHHUS, IOJDKEH CI0COOCTBOBAThH
YBOKHUTEIBHOMY OTHOIICHUIO TPaXIaH K YUPEKIECHUIO, COOTBETCTBOBATH OOUICTIPUHATOMY
JIEIOBOMY CTHJIFO, KOTOPBIA OTIUYAOT O(QUIUAIBEHOCTD, CIEP>KaHHOCTh, TPATUIIMOHHOCTD,
aKKypaTHOCTb. PaboTHUKM  YupexIeHus COONIOJAlT  pa3yMHYKH  JIOCTaTOYHOCTH B
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HCII0JIb30BAHUU KOCMCTHUKHU, FOBCIIMPHBIX I/IBI[GHI/Iﬁ 1 MHBIX praHleHI/IfI.



1V. 3akiaounuTebHbIe MOJ0KEHUSA

4.1. Ecnu y paboTHUKA YUpeKACHUSI BO3HUKAIOT 3aTPYAHEHUS! B OTHOIICHUN TIOHUMAHUS
0o mnpumeHenus mnosoxeHuid Kopgekca, oH BmpaBe o0OpaTUThCS 3a KOHCYIbTAIMEH
(pa3bACHEHUSAMHU) K CBOEMY HEMOCPEICTBEHHOMY PYKOBOJIUTEINIO, a TaKXke K JOHKHOCTHOMY
ULy YupexaeHus 1o NpopuIakTUKE KOPPYHLIMOHHBIX U UHBIX IPaBOHAPYILIEHUH.

4.2. PykoBoguTeNM BCEX YPOBHEH HE HUMEIOT MpaBa CKPBIBATh OT BHIMIECTOSIIETO
pyKkoBojACTBA (haKThl HEHAUICKAIIEr0 WCIOJHEHUS WX NOJYMHEHHBIMH — paOOTHUKaMU
VYupexneHus TpyA0BbIX 00513aHHOCTEN.

4.3. PykoBoauTenu BceX YPOBHEM YUpEeKJACHHS HE JOJKHBI IOMYCKaTh MPECIEIOBAHNE
pabOTHUKOB VYUpexAeHHUs 3a YBEAOMJICHHME WIM HHMOPMHUPOBAHHE COOTBETCTBYIOLIETO
pyKoBouTeNs, mnpeaycMoTpeHHoe HactosimuM Konekcom. B To ke Bpemss HeoOXoaumo
npecekarb  JitoOble  TMOMBITKM ~ PaclpoOCTpaHEHMs]  3aBEOMO  JIOXKHOW  MHpopmanuu,
HENPOBEPEHHBIX WM HEMOATBEPXKAECHHBIX (DAKTOB C LEJIbI0 OMNOPOYUTH pPabOTHHKA
VYupexeHus, He3aBUCUMO OT €r0 JIOJKHOCTH.

4.4 Ha paboTHMKa VYUpeXIeHUs] HE MOXXET ObIThb HAaJOKEHO JAUCLUHUIIMHAPHOE
B3BbICKaHME 3a MpeAocTaBieHne nadopmanuu o HapyueHnn Kozekca, 3a KpUTHKY PyKOBOIUTENS
WJIHM KOJUIET TI0 00CTOSITENbCTBAM, IPEAYCMOTPEHHBIM HacTosuM Kogexkcom.

V. OTBeTCTBEHHOCTH Pa0OTHHKA YupesxkaeHus 3a Hapymenue Kogexca

5.1. Hecobmonenne Konexca MOXeT MpUBECTH K JUCHMILUIMHAPHBIM CaHKIUSAM — BIIOTh
70 YBOJBHEHHS — B COOTBETCTBHH C JICHCTBYIOIIMM TPYAOBBIM 3aKOHOAATEIHCTBOM PD m
JIOKAJIbHBIMU HOPMAaTHUBHBIMH aKTaMHU.

5.2. B ciydasx, mpeaycMOTpeHHBIX (enepalbHBIMA 3aKOHAMH, HAPYIICHHUE IOJIOKCHUM
Kopekca Bieuer mpuMeHeHHe K pabOTHUKY YUPEKICHHUS MEp FOPUANISCKON OTBETCTBEHHOCTH.



